
 
 

SJC e-Bidding Supplier Registration Instructions 
 

1. Go to SJC Contracts & Purchasing Services website www.sanjac.edu/purchasing.  

Click the Here link to register. (Or, go directly to: https://sanjac.ionwave.net/Login.aspx.) 

 

 
 

2. Click Supplier Registration. 

 

 
 

3. Enter Preliminary Company Information (* denotes required fields). Click Next to proceed. 

 

 
 

http://www.sanjac.edu/purchasing
https://sanjac.ionwave.net/Login.aspx
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4. Review San Jacinto College Terms and Conditions and check Accept. Click Next to Proceed.  

 

 
 

5. Enter Company Information, Company Address, and User Information. Click Next to Proceed.  
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6. Follow Verify Email Address instructions:  

 

 
 

7. Clink on Link in email:  

 

 
 

8. Re-verify Company Information and select Save and Next.  

 

 
 

Your Email Address 
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9. Addresses: Add additional addresses if applicable. Click Next to Proceed. 

 

 
 

10. Update Other Information. (* denotes required fields). Click Save and Next to Proceed. 

 

 
 

11. Select Commodity Codes for the goods/services you would like to receive bid-notifications regarding.  

 

 

a. Use the search box or select the 

commodity categories to expand 

the listing and look for the 

commodities that your firm can 

supply. 

 

b. Select appropriate Commodities. 

Multiple commodities can be 

selected. You will receive bid 

notifications for all commotions 

selected. 

 

c. Click Save and Next to Proceed. 
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12. Select Special Classifications information as applicable. Click Save and Next to Proceed. 

 

 
 

13. Review: Confirm all information and click Register Now. 

 

 
 

14. Once your vendor account has been activated, you will receive an email from 

sanjac@customer.ionwave.net confirming activation.  

 

15. Log in using your User Name and Password. (https://sanjac.ionwave.net/Login.aspx) 

 

16. For additional instructions (including adding additional users under your firm’s account), select Help 

(upper righthand corner) and download instructions as needed. 

 

 
  

17. For additional questions, contact SJC Contracts & Purchasing: 

 

 Phone: 281-998-6117 

 Email: contracts.purchasing@sjcd.edu 

 Website: www.sanjac.edu/purchasing  

 

 

 

Please ensure that sanjac@customer.ionwave.net has been added to your Safe Senders email list. 
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